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Cadet Handbook


CHAPTER 21

FACILITIES AND EQUIPMENT

21-1 General:  The Vilseck High School is the center of AJROTC activity at VHS.

A. Areas have been established for academic instruction, firearms training, supply activities, and faculty and cadet staff offices.

B. All areas must be kept in a neat, orderly and businesslike condition at all times.

C. A disorganized work place, in a military setting, is a certain sign of a dysfunctional organization.

21-2 Classrooms:
A. The classroom will be equipped with enough chairs and tables to comfortably seat up to 24 cadets.

B. It will be equipped with whiteboards, a VCR and DVD with Monitor, an overhead projection and if available computers in addition to the ones mentioned below on which cadets may perform academic and administrative duties.

C. The classroom will be used for NCO Chain of Command meetings.

21-3 Rifle Range:
A. The range will double as a classroom.

B. During the school year, when not in use as a regular classroom, it should always be ready for use as a firing range.

C. The range will be used to hold Promotion and Cadet Of the Month Boards.
21-4 Faculty Office:
A. The faculty office will be off limits to cadets except for those who report in accordance with another section of this SOP or who have been invited or instructed to enter it for some purpose of the SAI, COC or the AI.

B. No cadets or students will be in the faculty office at any time if there is no instructor in the office unless specifically directed to be there by the SAI, COC or AI.

C. Faculty functional files and testing materials and cadet program funds will be kept in a locked cabinet.

21-5 Cadet Staff Office:
A. The cadet staff office will be off limits to cadets and students who are not part of the Command and Staff organization of the 18th AJROTC Cadet Battalion, except for those who have been invited or instructed to enter by someone who does have authority to be there.

B. In-boxes are supplied for the Staff Sections and each of the Company 1SGs.

C. Equipment and supplies will be available for all Command and Staff personnel to use.

D. All current year and past year cadet files for the command and staff personnel, except for old cadet personnel records as discussed in another section of this SOP, will be kept in the staff office.

E. The responsibility for keeping the Staff office clean and orderly falls to the OPS SGM.  

21-6 Supply/Arms Room:
A. All uniforms, accoutrements, and other non-expendable supplies and equipment not kept locked in the classroom or Staff Office, will be kept in the supply room.

B. The M-1903 Springfield Demilitarized Rifles and associated parts and cleaning materials will be kept in the arms room.

C. The S-4 will have a workspace and a computer and an in box in the supply room.

D. The Armor will have a work space with an in box in the arms room.

E. All cadet related supply forms, records, and files will be kept in the supply room.
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