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CHAPTER 7

CLASSROOM PROCEDURES

7-1 General:

A. The classroom is the cadet training ground.  The classroom can be in a local building, it can be on a parade-field, it can be out in the countryside, or it can be at some other location in the civilian or military community.  Regardless of where it is or what it looks like, all cadets will follow certain procedures in the classroom.

B. These procedures re-enforce the growth of self-discipline and teamwork in cadets and standardize the manner in which classes are conducted.

C. These procedures apply whether the SAI, the COC or AI, a cadet, a visiting instructor, or a substitute teacher is instructing the class.

D. Procedures Prior to the Instructor Taking Charge of the Class:

1) When cadets arrive in the classroom they will immediately proceed to their assigned seat and assume the position of Parade Rest.  They will not talk unless given permission to do so by the SAI, COC, AI, or class Leader.

2) The class leader will take charge of the class immediately upon his or her arrival in the classroom.

3) When the bell rings the class leader will call the class to Attention.

4) The Class Leader will conduct roll call.

5) During roll call the cadets will respond to the calling of their last name by repeating their last name, saying here "Sir (or) Ma’am" (e.g. Cadet John, Here Sir/Ma’am).  Cadets will only respond when his/her name has been called.

6) Once attendance has been taken, the Class Leader will:

a) Lead the class in the Pledge of Allegiance, and the reciting of the AJROTC Creed.

b) Have the class take seats, and complete any administrative tasks delegated by the chain of command.

c) Complete any internal platoon requirements.

d) After that, he or she will proceed to the faculty office and report to the instructor that the class is ready for instruction.

e) He or she will then return to the classroom and await the entrance of the instructor.

f) When the instructor enters the classroom, the Class Leader will call the class to attention, formally turn the class over to the Instructor, and go to his or her assigned seat.

7) Whenever the class is called to attention, the class will come to the position of attention and then, in unison, vigorously state their company, platoon or class motto.

8) Cadets who are not at their assigned seats at the time the class period starts will be marked absent.

9) Those who arrive in class after that point will then be marked tardy.

10) The Class Leader will ensure that:

a) All cadets are seated in the correct seats.

b) Have brought with them the required materials for that class.

c) Have completed any homework assignments due.

d) Report any discrepancies not correctable on the spot to the SAI or AI.

e) Compile a list of cadets who do not have required class materials and/or homework and pass it on to the instructor.

f) A copy of the list will be kept by the Platoon Sergeant as an aid in cadet counseling and

quarterly evaluations.

g) At no time will a Cadet enter the classroom while the procedures in taking place.

h) Cadets arriving after the class has been called to the position of attention will report

directly to the instructor.

i) Under no circumstances will a cadet display dishonesty by "sneaking into class".

7-2 Procedures While the Instructor is in Charge of the Class:

A. Immediately after turning the class over to the Instructor, the Class Leader will provide the Instructor with the list of cadets who failed to bring required class materials or complete homework assignments.

B. During the rest of the class the Class Leader will remain vigilant and make on the spot corrections to curtail any inappropriate behavior by subordinates.

C. Senior cadets in the classroom (e.g., BN CSM, S-3, etc.) will assist the Class leader and sergeant through the example they set by their own behavior and by quiet counseling of those cadets having difficulty in conforming to procedures.

D. If an instructor is required to caution a misbehaving cadet or cadets, he or she will direct that grade deductions for the offending cadet(s) be recorded in the platoon grade book by the platoon leader as stated in procedures more fully described in another part of this SOP.

E. Platoon leaders and sergeants may award demerits or merits to cadets based on their behavior in class, regardless of whether or not the instructor has taken some action.

F. Individual cadets will obey the following rules:

1) A cadet will not speak during class without the permission of the instructor, Platoon Leader, Platoon Sergeant or the class leader.

2) A cadet will raise his or her hand for permission to speak.

3) When given permission to speak, a cadet will stand up, assume the position of attention, state his or her name, and then ask a question, make a statement, etc.  This will be done in a loud enough voice so that it may be heard by the entire class (e.g., "SFC Jenkins, Cadet SFC Gomez, the answer to your question is magnetic north, Sergeant”). 

G. A cadet will bring paper to write on, a pen or pencil, and the ROTC textbook and workbook to every class unless instructed otherwise.

H. A cadet will show respect for the instructor's position by using the instructors name, rank, and the words sir, ma'am or Sergeant. An example is, "CSM Simmons, Cadet Smiley, may I do some extra push-ups, Sergeant?"

I. A cadet will wear the designated uniform to every scheduled inspection day.

J. Wearing civilian clothes on an inspection day is completely unacceptable.  In addition to other penalties assessed.  Cadets failing to wear the uniform on inspection day will receive an automatic 50 point deduction from their weekly inspection grade.  If the uniform inspection is not made up on the following school day, that grade will revert to a zero.

K. A cadet will wear clothing suitable to do physical exercise on every scheduled Cadet Challenge day.  Those failing to do so will receive a l00 point deduction from their daily classroom participation grade.

L. A cadet will not eat or drink or chew anything in class unless given permission to do so by the instructor.

M. A cadet will not engage in any kind of unauthorized physical play (horseplay) at anytime during the class period.

N. A cadet will not show disrespect by word or deed to anyone at any time.

O. A cadet will not wear any type of headgear or scarf in class except as part of the uniform during inspections.

P. A cadet will not wear any item of clothing with words or slogans that are disrespectful of any individual or group.

Q. A cadet will not wear pants that sag.

R. All clothing worn by cadets will conform to the VHS dress code.

S. A cadet will remain alert at all times and have an erect posture.

T. If feeling drowsy, a cadet will request permission to stand at the back of the classroom.

U. A cadet will not sit on top of a desk or other classroom furniture other than his or her assigned chair nor will a cadet write on a chalkboard without the permission of the instructor or Class Leader.

V. A cadet who is insubordinate or engages in conduct that may jeopardize the safety or welfare of other cadets will be immediately removed from the classroom by the instructor and sent to the Main Office or appropriate disciplinary action.

W. A male cadet will not wear earrings/nose ring of any type into the AJROTC area at any time.

X. A Female cadet will not wear a nose ring of any type into the AJROTC area at any time. 

7-3  Procedures At the End 0f Class:

A. The Class Leader will keep track of the passage of time and advise the instructor when five minutes remain in class.  The instructor will then make closing remarks and formally turn the class over to the Class Leader. 

B. The Class Leader will call the class to attention at the end of class bell and dismiss the class from the classroom.  

C. The Class Leader will ensure that the classroom is clean prior to any cadets departing.

D. Cadets will have a nice day.
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